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prove your time management skills: 1. Make a plan: Make
a list at the beginning of each day and assign tasks to spe-
cific time periods. This ensures that you have enough time
each day to complete all your tasks. 2. Set goals: Setting
clear and achievable goals can help you stay focused and
improve your results. 3. Resist distractions: When you
are working, please don’t be distracted by other things. 4.

Utilize technology: ...)
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